
Sacred Heart Canossian College
S3 Computer Literacy
Spreadsheet 
Supplementary Exercise
Answer Question 1-3 based on the following table
	CLASS
	NUMBER
	NAME
	HOUSE

	3A
	21
	Li S W C
	Teresa

	3A
	22
	Ma S Y E
	Teresa

	2B
	30
	Sung H Y
	Nightingale

	2B
	4
	Chui H K
	Bronte

	2A
	19
	Yeung H Y J
	Teresa

	2B
	33
	Wong T Y B
	Pankhurst

	3B
	1
	Au K Y M
	Pankhurst

	3B
	13
	Fung H Y P
	Keller

	3B
	12
	Mang T Y
	Keller


Please note that all questions are independent cases
1.
Write the expected results for the followings:

Sort the data according to the criteria below
1st criteria: CLASS in descending order

2nd criteria: NUMBER in descending order
	CLASS
	NUMBER
	NAME
	HOUSE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


2.
Filter the data according to the selection criteria below
(i)
CLASS begins with 2

NUMBER is greater than 10 and less than 20

	CLASS
	NUMBER
	NAME
	HOUSE

	
	
	
	


(ii)
HOUSE does not equal to “Teresa” AND HOUSE does not equal to “Keller”

	CLASS
	NUMBER
	NAME
	HOUSE

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


3.
Write the filter criteria for the followings:
(a)
Find all students who belong to the house of Keller and the house of Bronte
_____________________________________________________________________
(b)
Find all students with the surname “Ma”
_____________________________________________________________________
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