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Sacred Heart Canossian College — Parent Teacher Association
(established in 1991)
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Constitution (effective from June 2001)
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Revised and translated in May 2010

“Z2-EFAATAHEEAG ERRFELOLERYIITURSE - KEEARGHEER
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Endorsed and approved by the members in the Annual General Meeting held on 15th May
2010

“EB—= 11 ASERET 0 AR
Revised with new appendix in May 2013

“E2-=F#AAT—HEEARGEIFRFEEY  KEEAGRERER
Endorsed and approved by the members in the Annual General Meeting held on 11th May
2013

“E-NFEAANHEEAGEFIRFEES  KEEAGRERESR
Endorsed and approved by the members in the Annual General Meeting held on 4th May
2019

WA B SRR S A (R BT 2 R BELAFR SCRRAS Ry 4
In the event of any inconsistency or ambiguity between the Chinese and the English versions
of this constitution, the Chinese version shall prevail.



3.1

3.2

4.1

4.2

7 Title

KEELRy " B OERREREIE , » ITHER "Ag, 2 "RXEg,
T 44 F% Fy“Sacred Heart Canossian College — Parent Teacher Association” o A&
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The title of the association shall be “Sacred Heart Canossian College — Parent Teacher
Association (hereinafter referred to as “the Association” or “PTA”). In this constitution,
“Sacred Heart Canossian College” shall be abbreviated as “the School”.

il Address

RN EAAERME R IR saa e LE -
The address of the Association shall be Sacred Heart Canossian College, 2 Chi Fu Close,
Pokfulam, Hong Kong.
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To foster the liaison amongst the School, students and parents so as to assist the School
to utilise resources effectively to enhance the balanced development of the students in
academic, recreational, physical and social aspects and the thorough care of the
students at their developmental phases.

DNFRARE I, B AR R0V i R g > e HEAGRH -
To enhance the communication, understanding and friendly relationship amongst the
teachers, staff and parents of the School.

@ 5 Membership

ZEGE  NAERE . BAERESEGEEN  HEFEEE -
Parent Member: Parents or guardians of students currently enrolled in the School shall
be Parent Members.

ZENG B - ABSRERR FERIRENN 1 RERIg A -

Teacher Member: The current Principal and current teachers shall be Teacher Members.
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@& Membership Fee
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A Parent Member shall be required to pay an annual membership fee. Membership fee
adjustments shall be determined by the Executive Committee and endorsed and
approved by members in the Annual General Meeting. The term of membership shall
be from 1°' September to 31°" August in the following year. If a Parent Member has
more than one daughter currently enrolled in the School in the same academic year,
he/she shall be required to pay the annual fee in respect of the daughter who is reading
in the highest form.

BETTEAFELETE - ZEGEGE KR fIA%E -
Teacher Members shall not be required to pay the membership fee. All paid
membership fees are non-refundable.

H{THEEEE The Executive Committee

BUTERE g B VAR T AT A L
Members of the Executive Committee shall be:
REEE ;5
Parent Member; or
BEg A -
Teacher Member.
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The Executive Committee shall consist of representatives from Parent Members and
Teacher Members respectively. The representatives of Parent Members shall be
elected in the Annual General Meeting. No less than 4 current teachers shall be
appointed by the Principal to be representatives of Teacher Members who shall assist
to promote the affairs of the Association.
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The Executive Committee shall have the following posts which shall be internally
elected amongst the Members of the Executive Committee at the first meeting of the
Executive Committee:

e FJfE— A 1 Chairperson
e EIFFE A 2 Vice-Chairpersons
e FNE A 2 Secretaries
e TJE— A 1Treasurer
o TFEHAN - BHFE:
Working group with 5 officers, including:
o BZE4H— A 1 Convenor of the Parenting Education Team
o f&F4H— A 1 Convenor of the Welfare Team
o JZJFF4H— A 1 Convenor of the Culture & Recreation Team
o Hikk&H— A 1 Convenor of the Publication Team
o FEZETHEL— A 1 Convenor of the Parent Helper Coordinating Team

{£HH Term of Office

AT TS S 2 (THA B EE > B ST -

The term of office for the Members of the Executive Committee shall be 2 years.
Sequential re-election after expiry of office is permitted.

B ERREREN T H —HEZRFENF—H=1THRIL -
The term of office shall be for the period from the 1% day of December in the year of
election to the 30" day of November in the succeeding year.

HITEEE YR E The responsibilities of the Executive Committee

PiITHEgAERGEEFEILH —HE2EFE/\H=1T—HWNHWBTEE - Fra 20
NSNS BIEREERENEE L F -
The Executive Committee shall be responsible for the compilation of the annual
financial budget (1st day of September in the year to the 31st day of August of the
following year). All expenditures shall be used for pursuing the affairs of the Association
and the welfare of the students of the School.



82 FrAMEENE  FFELAAHE—FU S THRET TR -
All Members of the Executive Committee shall be required to attend at least half of the
meetings of the Executive Committee.

8.3

TR AR R R IR

The respective responsibilities of the Members of the Executive Committee:

F

Chairperson

FEEETFRTHIEG TR BH AT ERGRSES
W o TR EERIT A R E TR HYRRE

The Chairperson shall be responsible for chairing the meetings of the
Executive Committee, preparing and presenting reports in the
General Meeting(s), implementing the execution of the resolutions
and liaising between PTA and the School.

ElIEN
Vice-
Chairpersons

EAE EREGER - BIEFEHREAHEATER » WAFHARFHE 7B £
JEITHIE » MBS ETHBE - IR S 4HRENAAZEE
FOAEFF AR -

Whenever the Chairman is absent, the Vice-Chairpersons shall be the
representatives of the Chairperson. They shall assist the Chairperson
to carry out his/her duties in other times. They shall also assist the
convenors of the respective working teams to carry out their duties
and assure the smooth running and cohesiveness of the working
teams.

Secretaries

B ECEHNIR G S BA G TH B E A -
G 53 BN - e 4R T A RAEF(E -

The Secretaries shall be responsible for preparing and keeping the
minutes and records of the General Meetings and the meetings of the
Executive Committee and assist the drafting of all correspondences of
the Chairperson and the respective working teams.

H]JH

Treasurer

S BEERAGNT B RFE T —VWCEEC S, - 23T
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The Treasurer shall be in charge of the finance of PTA and shall be
responsible for keeping of all records of the income and expenditure
of the Association, presenting the financial report in the meetings of
the Executive Committee, and the duly audited financial report in the
Annual General Meeting.

by =RATRAE RS
The
Convenor of
the
Parenting
Education
Team

EEHHRR R AR EHERES) -

The Convenor of the Parenting Education Team shall be responsible
for activities regarding parenting education.




AR | EFHH R BT AP AENNEE  BIEREEREAE] -

The AR HEIERS - FREfLERT - /NEEHIRE S -

Convenor of | The Convenor of the Welfare Team shall be responsible for matters

the Welfare | regarding the welfare of the students, including assisting the School

Team to monitor the standard of service of the school bus company, the
school uniform provider, the lunch catering provider and the tuck
shop etc.

EHUE | XL E ST A SRR RS E) -

The The Convenor of the Culture & Recreation Team shall be responsible

Convenor of | for the cultural and leisure activities.

the Culture

& Recreation
Team

HheH4H &
The

HHsH R EEARAEN TV R EESH -

The Convenor of the Publication Team shall be responsible for the

Convenor of | publications and promotion of the Association.

the

Publication

Team

ZERLE | FEZTHREHHEEERER SR THVEHE

FHER The Convenor of the Parent Helper Coordinating Team shall be
The responsible for coordinating the works of all parent helpers in
Convenor of | different PTA events.

the Parent

Helper

Coordinating
Team
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HITHEEE @ @i Meeting of the Executive Committee

WITHEGEREFFLHAAMRVIUR > gl LFEEEgREEEREEEAR
RNBETG BEARS FREEANE Fraisf g E-F R EEnEE -
The Executive Committee shall meet at least 4 times in a year. The quorum shall be

constituted by half of the representatives of Parent Members and half of the
representatives of Teacher Members. A resolution passed by the simple majority of
Members of the Executive Committee present in the meeting shall be valid.

PEFE @ 5 A& Annual General Meeting

HEGERGHANEFTAET—HET > HHSEERE -
The Annual General Meeting shall be held between October and November every year.
The date shall be determined by the Executive Committee.

FEFEERG L HA 80 XEEHBENE - JTHBECEE AR (FRIRIBELITE
12.1 fR4M)

The quorum for any Annual General Meeting shall be 80 Members of the Association in
person.

FrEEEFEE BN AN EIR » WHEEGFHEEN N EEEEE - T
B o

The resolution in the Annual General Meeting passed by a simple majority of all
members present at the Annual General Meeting shall be valid.

0

Y5 5€r 5 K@ Extra-ordinary General Meetings

WRAEEFENVITHRETUEN A UATE SR N EEER - EFEAALE
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Upon the written request of over half of the Members of the Executive Committee or
fifty (50) Members of the Association, the Chairperson must convene an Extra-ordinary
General Meeting within thirty (30) days after receipt of the request. However, the scope
of discussions and resolutions at the Extra-ordinary General Meeting shall be restricted
to those subjects as raised in the written request. If the Chairperson fails to convene an
Extra-ordinary General Meeting as required, not less than eighty (80) Members of the
Association may convene an Extra-ordinary General Meeting by compelling the
Executive Committee in writing to forthwith issue a valid notice for Extra-ordinary
General Meeting.
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fiZ25Y Dismissal

VNPT A =Mz ZE A B o R RE ERg DAL A
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The Association shall be dissolved by the passing such a resolution by a two-thirds
majority of all Members present at the Extra-ordinary General Meeting by secret ballot.

R AR AER—UMEBIERE - SRAER—REREE T > 7
Llpn -

Upon passing of the dismissal resolution, all liabilities and assets shall be dealt with by
the resolution passed in the same Extra-ordinary General Meeting at which the
dismissal resolution is passed.

EEREGHERNEEG (“ABERKEE”) Relationship with The
Incorporated Management Committee of the School ("IMC")

A e & EZ RN SR Ay RIFRIAR A0 LA ~ ARG Ry RIET TR (DA
T ER) - EHAKNEERE G AR ERE - AERGEBEIRE
sE R EERE IR R E S AR ERE -

The Association shall be responsible for conducting the election of the parent manager
and alternate parent manager of the School (“the Election”) in accordance with the
rules and procedures in the Appendix hereto and the principles of fairness and
openness. The Association shall nominate the elected parent for registration as Parent
Manager and Alternate Parent Manager to the IMC.

(OB B 8 ST ARSI AEEROE A

é%ﬁjiﬁ o EEREENL VIS S BT o AR BB E
EITREAERL -
The Executive Committee shall present the rules and procedures relating to the Election
or any of amendments thereto to all parents of the School and the Members of the
Association for prior consultation and then to the General Meeting for discussion. Such
rules and procedures relating to the Election or any of amendments thereto shall be
passed by a simple majority of the Members present in person in the General Meeting
before taking effect.

it HI] Supplementary provisions
AKgg au 2 mAEE D ERRPITHRET R HEE -

Suggestions raised by members of the Association regarding the welfare of students
should be lodged with the Executive Committee in writing.



14.2 AgEMHRFEREZ k> (N EFEERGFEEEN - HANETFEERTA
FHUERART - LEHEXPITHE G O N ETEERGHL -
If there is any flaw in this Constitution, request for amendment, addition or deletion
can be raised in the Annual General Meeting provided that written notice has been
given to the Executive Committee at least four weeks prior to the Annual General
Meeting and that the Executive Committee has resolved in its meeting to include any
such suggested amendments in the agenda of the Annual General Meeting.



