APPENDIX
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RULES AND PROCEDURES FOR THE ELECTION OF

IMC PARENT MANAGER
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THE CANDIDATURE
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1. All parents of current students of the School are eligible to become candidates.
Parents in relation to a student include a guardian of the student and a person
who is not the parent or guardian of the student but has the actual custody of the

student.
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2. A parent should not be nominated in the event of the following situations —
2.1 He/Sheiis a serving teacher of the School; or

2.2 He /She does not meet the registration requirements of managers set out in

Section 30 of the Education Ordinance; or

2.3 He /She has served as Parent Manager of the School for two (2) consecutive

terms, whether as Parent Manager or as Alternate Parent.
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3.

As stipulated in the Education Ordinance, no manager shall serve in an IMC in

more than one capacity. Thus, no one can serve as a Parent Manager and an
Alumni Manager at the same time. If there are two elections under different
categories to be conducted concurrently in the School, no candidate shall

participate in more than one election.
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TENURE
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4.

The term of office of the Parent Manager shall be two years. Such term shall
commence on the first day of September and terminate on 31 August of the
second succeeding year after the commencement. Provided that if the
registration certificate issued by the Permanent Secretary of Education to a
nominee is dated after the first day of September of the year of his nomination,
the term of such nominee shall commence on the date of his registration
certificate and terminate on 31 August of the second succeeding year after his

nomination.
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NOMINATION PROCEDURES
R
The Returning Officer
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6.

The Association shall assign a teacher nominated by the School to be the
Returning Officer to monitor the nominations and supervise the issue of ballot
papers and counting of votes.
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The Returning Officer must not be a candidate for the Parent Manager Election.
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Period of Nomination
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7. The period of nomination shall expire at least 14 days from the date of

commencement of the nomination.
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Nomination
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8. The Returning Officer shall issue a letter enclosing a nomination form and

informing all parents of the matters in relation to the Election by post/email/

posting on the website of the Association or other means , including—

8.1

8.2

8.3

8.4

8.5

8.6

8.7

8.8

8.9

the number of Parent Manager vacancies;

the period of nomination;

the method of nomination;

the date of voting;

the date of counting sessions;

the date of announcement of results;

the eligibility (Rules 1 to 3 above) and responsibilities of candidates;
the ethical conduct of candidates and voters listed at Annex |; and

other relevant information.
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8.1

8.2

8.3

8.4

8.5
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9. A parent may nominate oneself or another eligible candidate to stand for the
Election. The nomination shall be voluntarily accepted by the candidate
concerned. The maximum number of nominees that each parent can nominate
shall be one (1).
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10. If less than two (2) person is nominated, the Association may extend the deadline
of nomination or conducting the Election again after a lapse of a reasonable time.
The election procedures shall cater for such occasions and special arrangements
shall be made after taking into account the situation at the material time and

based on the principles of fairness, openness and simplicity.

1&%&Vﬁﬂkﬁﬁ%%L REE A LRI AAVER L B S E—E S AT
[ET& EHTIETEEER - ARINVEE SRR SR B2 e S B PRI » LA
&E‘ﬁﬁ&%@%E%O

Candidate Information
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11. Each nominated candidate shall supply a brief introductory statement of his / her
personal information to the Returning Officer within the number of words as
required by the Association and shall be required to declare whether he / she
meets the registration requirements of managers set out in Section 30 of the
Education Ordinance. The Association shall have the discretion to withdraw the

introductory statement of the candidate on the ground of possible and probable

risks of incurring any legal liability in publishing and circulating these statements.
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12. The Returning Officer shall, not less than seven (7) days before the day of voting,

issue a letter to all parents by post/email/posting on the website of the



Association or other means with the following —

12.1 the names of the candidates being nominated;

12.2 the brief introductory statements of the candidates;

12.3 the declarations of the candidates referred to in Rule 11 above;
12.4 the procedures of the Election; and

12.5 the time-table of the Election.
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ELIGIBILITY OF ELECTORS
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13. All parents of current students of the School are eligible to vote. A teacher of
the School who is the parent of a current student of the School also has the right
to vote.
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14. Every eligible elector has equal voting right. Every parent shall vote individually
and should have only one vote irrespective of the number of children the parent
has at the School.
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15. Each parent of a student shall be entitled to one vote. On request, a ballot
paper may be given to the guardian of the student or the person who has the
actual custody of the student.
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ELECTION PROCEDURES
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Date of Voting
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16. The period between the date of voting for the Parent Manager Election and the
deadline of nomination shall at least be two (2) weeks.
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Voting method
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17. The voting shall be conducted by secret ballot, i.e. electors are not allowed to put
down their names or any other marks of identification on the ballot paper and
shall not let the other electors see whom they have voted for.
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18. A ballot box shall be placed at the School under lock and shall be sealed at the
end of the voting by the Returning Officer. The key of the ballot box shall be
kept by the Returning Officer.
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19. Parents are requested to vote in person in the School. The Returning Officer
shall inform all parents in advance of such arrangements and specify clearly the

date, time and venue of the voting.
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20. The School shall record down those parents who have submitted the ballot

papers and then arrange to put the ballot papers in the ballot box.
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Counting
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21.

21.

22.

22.

23.

23.

24,

24,

25.

25.

26.

The Returning Officer shall arrange a counting session and invite all parents, all

candidates and the Principal to attend and witness the counting of votes.
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The Chairperson of the Association, the Returning Officer and/or the Principal of

the School shall participate to witness the counting.
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During the counting session, the Returning Officer must make sure that all ballot

papers have been poured out from the ballot box before counting starts.
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A ballot paper will be deemed to be invalid if—

24.1 the number of candidates marked on the ballot paper exceeds the number
that is allowed;

24.2 the ballot paper has not been marked properly; or

24.3 the ballot paper is marked in such a way that the identity of the elector can
be traced.
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The candidate who obtains the greatest number of votes will be nominated for
registration as the Parent Manager whereas the candidate who obtains the next
greatest number of votes will be nominated for registration as the Alternate
Parent Manager.
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If the number of candidates equal to or less than the number of vacancies, the
candidates will be automatically elected. If there are more than one vacancy,
the successful candidates are the ones who obtain the greatest number of votes,
then the next greatest and so on until all vacancies are filled. When two or more

candidates obtain the same number of votes, lots shall be drawn to determine



the successful candidate. The principles of fairness, openness and simplicity
should be observed in this regard.
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27. After the Election, the Returning Officer shall put all the cast ballot papers in an
envelope, which will then be signed and sealed by him / her and the Chairperson
of the Association. The envelope and the cast ballot papers should be kept by
the Association for at least six (6) months for facilitating investigations in case of

allegations against voting irregularity.
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Announcement of Results
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28. The Returning Officer shall, within one week after the date of counting of votes,
issue a letter to all parents by post/email/posting on the website of the

Association or other means announcing the results of the Election.
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APPEAL
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29. Unsuccessful candidates may, within a week of the announcement of the voting

result, appeal to the Association in writing setting out the grounds for appeal.
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30. The Principal together with the Executive Committee of the Association shall
investigate the validity of the grounds for appeal. After the investigation, the
Principal together with the Executive Committee of the Association shall deliver a

report stating the reason for allowing or dismissing the appeal.
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FOLLOW-UP ACTION AFTER ELECTION
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31. The Association shall nominate to the IMC the parent(s) elected as the Parent
Manager(s) of the School.
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FILLING OF CASUAL VACANCIES
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32. If a Parent Manager whose child is no longer a current student of the School
during his / her term of office, he/she shall continue to be the Parent Manager
until the term of office expires or the end of the school year, whichever is the

earlier.
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33. If a Parent Manager vacancy arises as a result of a Parent Manager resigning or
being vacated during his / her term of office for whatever reason, the Association
shall conduct a by-election in the same manner to elect another Parent Manager

to fill the vacancy within two (2) months.
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Annex |
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Sacred Heart Canossian College Parent-teacher Association
FEeam e LR RS
Election of Parent Manager
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Ballot Paper % E

Voting Date:
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Please read carefully the “Directions for Voting” overleaf before casting vote.
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Please use a blue or black ball-point pento marka “v"” in the box against the
number of the candidates you vote for. The number of “v” you marked on the
ballot paper should not be more than the number of vacancies. Otherwise, your

ballot paper will be considered null and void.
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Sacred Heart Canossian College Parent-teacher Association
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Directions for Voting

1. Putno other marks on the ballot paper other than the mark “v"”  orit will be

considered null and void.

2. Fold the ballot paper into two and do not let anyone see whom you vote for.
The ballot is secret.

3. Put the ballot paper into the ballot box.

BREAEAM

1. B TV, 9f4h BB R EHMESE » SRIEEFEGE
BE o

2. HEEZHE UM AEBERIROVERE  REEZ

3. HEEWMAKER -

N

—
i

& -

-l[



Annex Il

Bt 4 —

Ethical Conduct Required in the Parent Manager Election
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Nomination of Candidates
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1.

Do not offer any advantage to get any person to stand or not to stand as a
candidate.
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Do not offer any advantage to get any person having been nominated as a
candidate to withdraw his / her candidature.

AR B 22 ST SRR AT AR U8

Do not offer any advantage to get any candidate’s not using his / her best

endeavours to promote his / her candidature.
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Do not solicit or accept any advantage for any person’s standing or not standing as

a candidate.
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Do not solicit or accept any advantage for any person’s withdrawal of his / her

candidature.
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Do not solicit or accept any advantage for any candidate’s not using his / her best

endeavours to promote his / her candidature.
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7.

Do not use or threaten to use force or duress to induce any person to stand or not

to stand as a candidate, or to withdraw his / her candidature.
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Do not induce by deception, any person to stand or not to stand as a candidate, or

to withdraw his / her candidature.
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Electioneering
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1.

Do not make any materially false or misleading statement of fact including but not
limited to the character, qualifications or previous conduct of a candidate or

candidates.
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2. Do not take part in any activity that is likely to give rise to criticism and allegation
of malpractices and should abide by the principle of fairness in election.
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3. Do not state overtly or covertly the support of any person or organisation in any
campaign activities, especially in the campaign literature before written consent
has been obtained.
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Voting
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1. Do not offer any advantage to induce any person not to vote at an election.
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2. Do not offer any advantage to induce any person to vote or not to vote for a
particular candidate at an election.
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3. Do not provide or pay for the provision of any food, drink or entertainment as an

inducement to or a reward for any person’s not voting at an election.
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Do not provide or pay for the provision of any food, drink or entertainment as an
inducement to or a reward for any person’s voting or not voting for a particular

candidate at an election.
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Do not use or threaten to use force or duress against any person for the purpose
of influencing his or any other person’s voting decision.
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Do not induce by deception any person not to vote at an election.
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Do not induce by deception any person to vote or not to vote for a particular
candidate at an election.
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